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Data File needed for this tutorial is Marketing.potx 
Calista Dymock, the new director of marketing at Share-My-Toys, asks you to prepare a
PowerPoint presentation explaining the new marketing strategy. She recommends that you
start with an existing template prepared by Sandra Corwin in her previous job. Your job is to
edit the presentation according to Calista’s instructions. Complete the following steps:


1. Create a new folder in your H-drive and name it Powerpoint – Tutorial 1.
2. Start a new PowerPoint presentation using the existing file, Marketing.potx, located on the website: www.cbtl121.yolasite.com under the MS POWERPOINT tab and then save it as Marketing Plan in the Powerpoint – Tutorial 1 folder.
3. In Slide 1, replace the text “[Product or Service Name]” with Share-My-Toys Membership, and then change the “[Your Name]” subtitle to your name.
4. Go to Slide 2, and then replace all the content text with the following first-level bulleted items: Current memberships: 218, Maximum memberships: 800, and Current members live in:.
5. Below “Current members live in,” add the following second-level bulleted items: Montpelier, ID, Soda Springs, ID, and Fish Haven, ID.
6. Below the three second-level bullets, add the following first-level bulleted item: Additional target locations, and below that, the following second-level bulleted items: Preston, ID, Logan, UT, and Afton, WY.
7. Go to Slide 3 (“Product Definition”), replace the bulleted item with Membership in Share-My-Toys provides the following services:, and then below that, insert the subbullets Unlimited use of equipment and Free service, maintenance, and replacement of equipment.
8. Below the subbullets, add the first-level item Membership lasts for three years.
9. Go to Slide 4 (“Competition”), and then replace the bulleted text with the following first-level bulleted items: Retail recreational equipment stores and Recreational equipment rental Companies.
10. Delete Slide 5 (“Positioning”), and then on the new Slide 5, change the title “Communication Strategies” to Overcoming Disadvantages, and replace the first-level bulleted items with Institute low-interest monthly payment program, and Open distribution centers in more cities.
11. Go to Slide 6 (“Public Relations”), and then replace the content text with the first- level bulleted items Hold public ATV and dirt-bike safety courses and Participate in local outdoorsman radio talk shows.
12. Go to Slide 7 (“Advertising”), and then replace the bulleted items with the first-level bulleted items: Local radio, Local TV, Local newspapers, and Advertisement mailers.
13. Go to Slide 8 (“Success Metrics”), and then replace the bulleted items with the first- level bulleted items Sell 200 memberships per year, Maintain high customer satisfaction, Develop indirect earnings, Interest on membership monthly payment program, Sales of used, out-of-date equipment.
14. Go to Slide 2 and add Explain how often equipment will need to be replaced. as a note, and then go to Slide 3 and add Explain that we must set a maximum number of memberships to ensure that members get the equipment they want, as a note.
15. Delete Slide 9, leaving eight slides in the presentation.
16. Switch to Slide Sorter view, move Slide 7 (“Advertising”) before Slide 6 (“Public Relations”), and then move Slide 8 (“Success Metrics”) to become the new Slide 2.
17. Double-click Slide 3 (“Market Summary”) to switch to Normal view, and then click the Outline tab in the pane on the left.
18. In the Outline tab, click the bullet icon next to “Additional target locations,” and then, in the Paragraph group on the Home tab, click the Decrease List Level button so that it becomes a new slide, In the new slide title, change the “t” in “target” and the “l” in “locations” to uppercase so that the title words are capitalized.
19. In the Outline tab, in Slide 3, drag the “Maximum Members: 800” bullet up so it becomes the first bulleted item.
20. In the Outline tab, in Slide 2 (“Success Metrics”), select the final two bulleted items, and then demote them so they become subbullets under “Develop indirect earnings.”
21. Use the spelling checker, along with your own proofreading to check spelling in the presentation. Change misspelled words and ignore flagged words that are spelled correctly.
22. Go to Slide 9 and then use the thesaurus to replace the word “hold” with an appropriate synonym (a word or phrase that means exactly or nearly the same as another word).
23. View the presentation in Slide Show view. Look carefully at each slide and check the content. If you see any errors of formatting problems, press the Esc key to end the slide show, fix the error, and then start the slide show again.
24. Switch to Slide Sorter view, adjust the zoom so that the thumbnails are maximum size yet still all visible at once on the screen, and then save the presentation using the default filename.
25. Go to File>Print and then Preview (how it will look when you print it) the presentation in grayscale as four slides per page.
26. Save  the presentation and submit the finished file to your instructor in electronic form (via email) to 2014cbtl121@gmail.com. The Subject for your email should be: Student number: PowerPoint – Tutorial 1. Here is an example: 20142015687: PowerPoint – Tutorial 1.

